
SCHEMATIC OVERVIEW

Company:

Address:

Postal Code/City:

Contact person: Mr/Mrs.

E-mail:

Telephone:

VAT number:

FOR ORDER

Mr/Mrs.

Signature:

Incoterms® 2020, 
or International Commercial 

Terms, are international 
conventions on international 

freight transport. 
These conventions form the 

basis for terms of delivery 
governing international trade 

and contain the rights and 
duties of both the buyer and 

the seller.    

Before signing a contract, 
you must know what costs and 
risks are imposed upon you by 

the Incoterms® 2020 in use and 
what the consequences are 

for your accounting, logistics, 
liability and pro� t margin. 

The new Incoterms®2020 were 
drawn up and published 

by the International Chamber 
of Commerce (ICC) and will 

come into e� ect on 
1 January 2020.

Non-personalised Incoterms® 2020 (languages front/back)
I hereby order the following number of non-personalised Incoterms

ICC rules for the use of domestic and international trade terms

Please return completed to: 
ProMedia BE bv • Brouwersvliet 33 • 2000 Antwerpen
E-mail: info@promedia.be

ORDER FORM “NONPERSONALISED”

(excl. VAT & shipment costs)

10 -    25 items 5,45 €/item

26 - 100 items 4,90 €/item

       >100 items 4,35 €/item

DUTCH / FRENCH*

..................
items

..................
items

FRENCH / ENG*

..................
items

 DUTCH/ ENG

* subject to suffi  cient orders
This schematic overview is printed double sided with two language combinations: e.g. front: Dutch / back: English

ICC rules for the use of domestic
and international trade terms

CLASSIFICATION OF THE 11 INCOTERMS® 2020 RULES

RULES FOR ANY MODE OR MODES OF TRANSPORT

RULES FOR SEA AND INLAND WATERWAY TRANSPORT

1

2

3

4

5

6

7

8

9

10

11

EXW (insert named place of delivery)

FCA (insert named place of delivery)

CPT (insert named place of destination)

CIP (insert named place of destination)

DAP (insert named place of destination)

DPU (insert named place of destination)

DDP (insert named place of destination)

FAS (insert named port of shipment)

FOB (insert named port of shipment)

CFR (insert named port of destination)

CIF (insert named port of destination)

EX WORKS

FREE CARRIER + OPTION FOR ON-BOARD BILL OF LADING

CARRIAGE PAID TO

CARRIAGE AND INSURANCE PAID TO

DELIVERED AT PLACE

DELIVERED AT PLACE UNLOADED

DELIVERED DUTY PAID

FREE ALONGSIDE SHIP

FREE ON BOARD

COST AND FREIGHT

COST INSURANCE AND FREIGHT

Example: “FCA Port+ NV, Brouwersvliet 33, Antwerp, Incoterms® 2020”

SCHEMATIC OVERVIEW

SELLER CUSTOMS PRE 
TRANSPORT CUSTOMSAFTER 

TRANSPORTTERMINAL LOADING MAIN 
TRANSPORT TERMINAL BUYERUNLOAD

Costs for buyer, unless for seller’s account under contract of carriage (’liner out’)

Costs for buyer, unless for seller’s account under contract of carriage (’liner out’)

delivery on board at port of departure

delivery alongside ship (e.g. on barge, train, ...)

delivery on board at port of departure - freight + insurance paid

delivery on board at port of departure - freight paid

RULES FOR ANY
MODE OR MODES
OF TRANSPORT

SELLER LOADING TRANSPORT BUYERUNLOADING

RISKS
COSTS

RISKS
COSTS

RISKS
COSTS

RISKS
COSTS

RISKS
COSTS

RISKS
COSTS

RISKS
COSTS

RISKS
COSTS

RISKS
COSTS

RISKS
COSTS

RISKS
COSTS

1

2

3

4

5

6

7

8

9

10

11

+ place of
departure

+ place of
destination

+ place of
destination

+ place of
destination

+ place of
destination

+ place of
departure

+ place of
destination

+ port of
shipment

+ port of
shipment

+ port of
destination

+ port of
destination

EXW

DAP

DPU

DDP

CIP

FCA

CPT

FAS

FOB

CFR

CIF

INCOTERMS® 2020

Export invoice

S = documents for Seller’s account 
B = documents for Buyer’s account 
(S/B) = not explicitly settled in the Incoterms® Rules

S S S S S S S S S S S

(S) (S) (S) (S) (S) (S) (S) (S) (S) (S) (S)

B S S S S S S S S S S

(B) B/S S S S S S B/S B/S S S

(B) (B) (B) S (S) (S) (S) (B) (B) (B) S

(B) B B B S S S B B B B

B B B B B B S B B B B

B B B B B B S B B B B

(B) (B) (B) (B) (B) (B) (S) (B) (B) (B) (B)

B S - - S S - -

Packing list

Export documentation
(declaration, license, ... )

Proof of delivery (dock receipt, 
Forwarding Agent  Certi�cate of 

Receipt (FCR), mate’s receipt)

Transport document

Insurance policy

Transit documents

Pre-shipment inspection certi�cate

Import licence

Certi�cate of origin

Import documents
(import/consular/customs invoice,

certi�cates,... )

RULES FOR SEA AND
INLAND WATERWAY
TRANSPORT

EXW FCA CPT CIP DAP DPU DDP FAS FOB CFR CIF

B B B B B B S B B B B

STRUCTURE OF THE INCOTERMS® 2020

B. The buyer’s obligations

Delivery alongside ship

ORGANISATION

ORGANISATION

A. The seller’s obligations

“The Incoterms® rules describe mainly the tasks, 
costs and risks involved in the delivery of goods 
from sellers to buyers. They specify the obligations 
of both parties.”

risks buyer

risks seller

DESCRIPTION

costs buyer

costs seller

DOCUMENTS & STRUCTURE

DOCUMENTS FOR BUYER’S/SELLER’S ACCOUNT

+32 (0) 3 206 73 50
marketing@portplus.be
www.portplus.be

To order, please contact:

This schematic overview is only
an educational tool and is available
in other languages.

For practical cases consult the o�cial 
ICC publications: www.iccwbo.be
or contact ICC Belgium directly:
we@iccwbo.be, +32 2 515 08 44

Cost for the buyer, unless included in the contract of carriage 

Cost for the buyer, unless included in the contract of carriage

goods at buyer’s disposal for collection

delivery at destination + cleared for import - ready for unloading 

delivery upon transfer to �rst carrier (loaded) - seller pays the carrier

goods cleared for export, delivery upon transfer to �rst carrier, either loaded at seller’s premises (often FCL), or ready for unloading at carrier’s terminal (often LCL), appointed by the buyer (= consolidation on departure by buyer)

delivery upon transfer to �rst carrier (loaded) - seller pays the carrier + transport insurance

delivery at destination - ready for unloading/DAP port: delivery at port of destination - ready for unloading

delivery at destination - unloaded / DPU port: delivery at terminal (possibly quay) at destination - discharged

Costs for buyer, unless included in transportcharges (”liner out”)

Costs for buyer, unless included in transportcharges (”liner out”)

organisation
by seller for account
and risk of buyer 
(= freight collect)
if customary or by
buyer’s request

- - -

RISKS

COSTS

RISKS

COSTS

RISKS

COSTS

RISKS

COSTS

RISKS

COSTS

RISKS

COSTS

RISKS

COSTS

ORGANISATION

ENGLISH

Costs and risks until at buyer’s disposal

B1 General obligations

B2 Taking delivery

B3 Transfer of risks

B4 Carriage

B5 Insurance

B6 Delivery/transport document

B7 Export/import clearance

B8 Checking/packaging/marking

B9 Allocation of costs

B10 Notices

A1 General obligations

A2 Delivery

A3 Transfer of risks

A4 Carriage

A5 Insurance

A6 Delivery/transport document

A7 Export/import clearance

A8 Checking/packaging/marking

A9 Allocation of costs

A10 Notices

This schematic overview is only an educational tool and is available
in other languages.
For practical cases consult the o�cial ICC publications:
Incoterms® 2020 Rules (No. 723E, ISBN: 978-92-842-0510-3), 
to be purchased at ICC Belgium: www.iccwbo.be

6 fold ( B 630 mm x H 297 mm)



SCHEMATIC OVERVIEW

Company:

Address:

Postal Code/City:

Contact person: Mr/Mrs.

E-mail:

Telephone:

VAT number:

FOR ORDER

Mr/Mrs.

Signature:

Incoterms® 2020, 
or International Commercial 

Terms, are international 
conventions on international 

freight transport. 
These conventions form the 

basis for terms of delivery 
governing international trade 

and contain the rights and 
duties of both the buyer and 

the seller.    

Before signing a contract, 
you must know what costs and 
risks are imposed upon you by 

the Incoterms® 2020 in use and 
what the consequences are 

for your accounting, logistics, 
liability and pro� t margin. 

The new Incoterms®2020 were 
drawn up and published 

by the International Chamber 
of Commerce (ICC) and will 

come into e� ect on 
1 January 2020.

Personalised Incoterms® 2020 (with your logo)
Please indicate in which two languages you would like to receive them

ICC rules for the use of domestic and international trade terms

Please return completed to: 
ProMedia BE bv • Brouwersvliet 33 • 2000 Antwerpen
E-mail: info@promedia.be

ORDER FORM “PERSONALISED”

500 items 4,10 €/item

 1.000 items 3,55 €/item

 1.500 items 3,30 €/item

 2.000 items 3,00 €/item

(excl. VAT & shipment costs)

This schematic overview is printed double sided with two language combinations: e.g. front: Dutch / back: English

ICC rules for the use of domestic
and international trade terms

CLASSIFICATION OF THE 11 INCOTERMS® 2020 RULES

RULES FOR ANY MODE OR MODES OF TRANSPORT

RULES FOR SEA AND INLAND WATERWAY TRANSPORT

1

2

3

4

5

6

7

8

9

10

11

EXW (insert named place of delivery)

FCA (insert named place of delivery)

CPT (insert named place of destination)

CIP (insert named place of destination)

DAP (insert named place of destination)

DPU (insert named place of destination)

DDP (insert named place of destination)

FAS (insert named port of shipment)

FOB (insert named port of shipment)

CFR (insert named port of destination)

CIF (insert named port of destination)

EX WORKS

FREE CARRIER + OPTION FOR ON-BOARD BILL OF LADING

CARRIAGE PAID TO

CARRIAGE AND INSURANCE PAID TO

DELIVERED AT PLACE

DELIVERED AT PLACE UNLOADED

DELIVERED DUTY PAID

FREE ALONGSIDE SHIP

FREE ON BOARD

COST AND FREIGHT

COST INSURANCE AND FREIGHT

Example: “FCA ProMedia BE bv, Brouwersvliet 33, Antwerp, Incoterms® 2020”

SCHEMATIC OVERVIEW

SELLER CUSTOMS PRE 
TRANSPORT CUSTOMSAFTER 

TRANSPORTTERMINAL LOADING MAIN 
TRANSPORT TERMINAL BUYERUNLOAD

Costs for buyer, unless for seller’s account under contract of carriage (’liner out’)

Costs for buyer, unless for seller’s account under contract of carriage (’liner out’)

delivery on board at port of departure

delivery alongside ship (e.g. on barge, train, ...)

delivery on board at port of departure - freight + insurance paid

delivery on board at port of departure - freight paid

RULES FOR ANY
MODE OR MODES
OF TRANSPORT

SELLER LOADING TRANSPORT BUYERUNLOADING

RISKS
COSTS

RISKS
COSTS

RISKS
COSTS

RISKS
COSTS

RISKS
COSTS

RISKS
COSTS

RISKS
COSTS

RISKS
COSTS

RISKS
COSTS

RISKS
COSTS

RISKS
COSTS

1

2

3

4

5

6

7

8

9

10

11

+ place of
departure

+ place of
destination

+ place of
destination

+ place of
destination

+ place of
destination

+ place of
departure

+ place of
destination

+ port of
shipment

+ port of
shipment

+ port of
destination

+ port of
destination

EXW

DAP

DPU

DDP

CIP

FCA

CPT

FAS

FOB

CFR

CIF

INCOTERMS® 2020

Export invoice

S = documents for Seller’s account 
B = documents for Buyer’s account 
(S/B) = not explicitly settled in the Incoterms® Rules

S S S S S S S S S S S

(S) (S) (S) (S) (S) (S) (S) (S) (S) (S) (S)

B S S S S S S S S S S

(B) B/S S S S S S B/S B/S S S

(B) (B) (B) S (S) (S) (S) (B) (B) (B) S

(B) B B B S S S B B B B

B B B B B B S B B B B

B B B B B B S B B B B

(B) (B) (B) (B) (B) (B) (S) (B) (B) (B) (B)

B S - - S S - -

Packing list

Export documentation
(declaration, license, ... )

Proof of delivery (dock receipt, 

Receipt (FCR), mate’s receipt)

Transport document

Insurance policy

Transit documents

Import licence

Import documents
(import/consular/customs invoice,

RULES FOR SEA AND
INLAND WATERWAY
TRANSPORT

EXW FCA CPT CIP DAP DPU DDP FAS FOB CFR CIF

B B B B B B S B B B B

STRUCTURE OF THE INCOTERMS® 2020

B. The buyer’s obligations

Delivery alongside ship

ORGANISATION

ORGANISATION

A. The seller’s obligations

“The Incoterms® rules describe mainly the tasks, 
costs and risks involved in the delivery of goods 
from sellers to buyers. They specify the obligations 
of both parties.”

risks buyer

risks seller

DESCRIPTION

costs buyer

costs seller

DOCUMENTS & STRUCTURE

DOCUMENTS FOR BUYER’S/SELLER’S ACCOUNT

info@promedia.be

To order, please contact:

This schematic overview is only
an educational tool and is available
in other languages.

ICC publications: www.iccwbo.be
or contact ICC Belgium directly:
we@iccwbo.be, +32 2 515 08 44

Costs for buyer, unless included in transportcharges 

Costs for buyer, unless included in transportcharges

goods at buyer’s disposal for collection

delivery at destination + cleared for import - ready for unloading 

appointed by the buyer (= consolidation on departure by buyer)

+ transport insurance

delivery at destination - ready for unloading/DAP port: delivery at port of destination - ready for unloading

delivery at destination - unloaded / DPU port: delivery at terminal (possibly quay) at destination - discharged

Costs for buyer, unless included in transportcharges (”liner out”)

Costs for buyer, unless included in transportcharges (”liner out”)

organisation
by seller for account
and risk of buyer 
(= freight collect)
if customary or by
buyer’s request

- - -

RISKS

COSTS

RISKS

COSTS

RISKS

COSTS

RISKS

COSTS

RISKS

COSTS

RISKS

COSTS

RISKS

COSTS

ORGANISATION

ENGLISH

Costs and risks until at buyer’s disposal

B1 General obligations

B2 Taking delivery

B3 Transfer of risks

B4 Carriage

B5 Insurance

B6 Delivery/transport document

B7 Export/import clearance

B8 Checking/packaging/marking

B9 Allocation of costs

B10 Notices

A1 General obligations

A2 Delivery

A3 Transfer of risks

A4 Carriage

A5 Insurance

A6 Delivery/transport document

A7 Export/import clearance

A8 Checking/packaging/marking

A9 Allocation of costs

A10 Notices

For concrete situations, contact your local CEVA Logistics
contact person in Belgium or the Netherlands

6 fold ( B 630 mm x H 297 mm)

DUTCH FRENCH ENGLISH GERMAN
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